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1. ObIIHME ITOJIOKEHMA

1.1.Hacrosimee llonoxerue ycTaHaBIMBAeT IOPSAOK IMONYYCHHA, ydeTa, 00paboTkH,
HAKOIJICHUS M XPAHEHUS JIOKYMEHTOB, COJEPXKAIIMX CBEICHUS, OTHECEHHBIC K IICPCOHAJILHLIM
mganaemM  padotHEkOoB MBJIOY Mypmunckuil gerckuii can «Tepemok». Ilox pabornukamm
IOJ(Pa3yMeBAOTCs! JIMIA, 3aKJIIOUUBILINE TPYIOBOK IOTOBOP € YUPEIKIACHUEM.

1.2.Ienr nactogmero IlonolkeHust - 3aliuTa TEPCOHAIBHBIX JAaHHBIX paOOTHUKOB
YUpPeIKICHUS OT HECAaHKIHUOHMPOBAHHOIO AOCTyNa M pasmiamenud. [lepconanbHble RaHHBIE
BCCT/IA SIBJISIOTCS KOH(DUICHITUATBHOM, CTPOTO OXpaHseMol uHdopmanuen.

1.3.0cHoBanpeM s paszpaborky Hacrosimero l[lonoxenus sismsitorest Koreruryrws
Poccuiickott @enepanuu, Tpynosoit kojeke Poccuiicko Desepariuu, apyrue IedCTBYIOLINE
HOpMAaTHBHBIE MTpaBOBbIe akThl Poccuiickoin @enepanui.
1.4 Hacrostiiee IlonoskeHHe W W3MEHEHHsS K HEMY YTBEPIXKAAIOTCS 3aBCAYIOLIEH MBL[OY
Mypmusckuit  getckuit can  «TepeMok» M BBOJATCS IIPUKA30M [0  YUpPEXAEHUIO. Bce
COTPYIHUKHU YUPEKICHUS! JOJKHBI OBITh O3HAKOMIIEHBI II0JT POCIIHUCH ¢ JIaHHBIM [losoikennem u
M3MEHEHUSMHU K HEMY.

2. [TIOHATUE U COCTAB ITEPCOHAJIBHBIX JTAHHBIX

28 NGyr HepCOHaJIBHBIMH JIAaHHBLIMY paOOTHHUKOB IIOHUMaeTcs HHpopManus, Heobxoaumas
paboTOATEIIO B CBA3U C TPYJIOBBIMU OTHOIICHUSIMY U KACAIOIIAsICsl KOHKPETHOTO PabOTHUKA, a
TaIOKe cBeAeHUs O (akTax, COOBITHAX M OOCTOSITENLCTBAX KU3HM Pa0OTHHKA, I103BOJISIOIIME
WIEHTHU(QUIMPOBATh €0 TUYHOCTS.

2.2. CocraB nepcoHaNbHEIX JJAHHBIX paO0THUKA:

- aHKeTa;

- apToOmorpadus;

- oOpazoBanue;

~ CBE/IEHUS O TPYAOBOM U OOLIEM CTAXKE;

- CBEJICHUS O LIPEABIIYIIEM MeCTe paboThl;

- CBEJICHHUS O COCTABE CEMbHU;

- IACTIOPTHEIC JAHHEIE;

- CBEJIEHUSI O BOUHCKOM YUETe;

- CBEJICHUS O 3apabOTHOHN TUTATE COTPY/THIKA;

- CBEJIEHHUS O COLMAIBHBIX JIBIOTAX;

- CHETIMAIbHOCTD;

- 3aHAMaeMast 10JKHOCTh;

- pa3mep 3apaboTHOH I11aThI;

~ HaJIM4Me CyJIMMOCTEH;

- )Ipec MecTa JKUTEJILCTBA;

- JOMAHUK Telne(oH;

~ COJIepKanKe TPYAOBOIO TOTOBOpa;

- COJiepKaHne AeKJIapalny, I0JaBaeMON B HAJIOTOBYIO HHCIICKITHIO;

- TIOJUTMHHMKY ¥ KOTIMH MPHKAa30B MO JUUHOMY COCTaBY;

- TAYHBIC Jeia U TPYAOBBIE KHUKKH COTPY/IHUKOB;



- OCHOBAHMS K IIPHKa3aM IO JIMYHOMY COCTaBY;

- Jlena, CoIepXKAaIie MaTepUallbl IO IOBBIIEHUIO KBAITM(QUKAIMK ¥ MEPENOrOTOBKS
COTPYIHMKOB, UX aTTECTallMH, CITy)KEOHBIM pacciIe/IOBaHKM;

- KOITAM OTYETOB, HAPABJIIEMBIC B OPTaHbI CTATUCTHKH,

- KOIIUHK JOKyMEHTOB 00 00pa3oBaHuy;

- pe3yIbTaThi MEIUIMHCKOro O6CIeNOBatAs Ha IIPEIMET TOZHOCTH K OCYIIECTBICHHIO
TPYIOBBIX 00SA3aHHOCTEH;

- hoTorpaduu 1 MHBIE CBEIEHNS, OTHOCIIIKECS K IEPCOHANBHBIM AaHHEM paboTHUKA;

- peKOMeHIalli}, XapaKTePUCTHKH;

- IPHHAIEKHOCTH JINI[A K KOHKPETHO! HAIMH, STHIUECKOH rpymIe, pace;

- IPMBBIYKM ¥ YBICUCHHS, B TOM YKCJIE BPEJHBIE (aNKOr0Jib, HAPKOTHKH 1 7p.);

- ceMeifHOe TIOJIOKEHHE, HAJTMUKE NeTeH, POJACTBCHHBIC CBA3H,

- PEITATHO3HBIE ¥ MOMUTHIECKUE YOEKNEHHS (WICHCTBO B MIOJINTHYECKOM MMapTHH, YIacTHe
B OGIIECTBEHHBIX OOBEIMHEHN)SX, B TOM YACIIe B IPodCcoro3e, U Ap.); '

- (uHAHCOBOE MONONEHHE (JOXOABI, [ONrH, BIAJCHHC HEABIKAMBIM HMYIIECTBOM,
JIEHEKHBIE BKJIAMBI H JIP.);

- JIeNIOBBIC ¥ MHBIE THYHbIE KAYECTBA, KOTOPEIE HOCAT OLEHOYHbIN XapakTep;

- IIPOYHE CBEJICHNUSL, KOTOPBIE MOTYT HACHTHGHIMPOBATE JETOBEKA.

U3 yka3aHHOro cimcka paGoTOfaTeNp BIpaBe MONyYaTh W HCIONB30BATH TOIBKO TC
CBEIEHYISI, KOTOPBIE XapaKTepH3YIOT IPaXKIaHNHa KaK CTOPOHY TPY/I0BOTO AOTOBOPA.

2.3. JlaHHbBIE JOKYMEHTHI SBIISFOTCA KOH(MIeHIHATBHBIME. Pexum KOHGUICHIUAITBHOCTH
HEPCOHANBHBIX JJAHHEIX CHUMACTCs B CIIydasx 06e3TMIMBaHMs WM 110 UCTEUCHUH 75 JIET CpoKa
XpaHEHHS, €CITE HHOE HE OMPEENICHO 3aKOHOM.

3. OBI3AHHOCTU PABOTOJJATEJLA

3.1. B nmensx obecmedenys mpaB ¥ cBOOOJ, YeIOBEeKa W IPaXAaHHHA paboToznarens U €ro
npejcTaBuTeNd NpU 00paboTKe MEePCOHANBHBIX JAaHHBIX paboTHHKA OOS3aHBl COOMOIATH
cieAyrolue oouie TpeGoBaHus:

3.1.1.06pab0TKa  NEPCOHANBHBIX  JaHHBIX DPabOTHHKA MOMKET  OCYINCCTBILITHCH
HCKITFOUMTENIBHO B IENIX obecriedeHus COOMIOACHUS 3aKOHOB H MHBIX HOPMATHBHBIX ITPABOBBIX
aKTOB, CONEIMCTBHS PabOTHHKAM B TPYAOYCTPOMCTBE, OOYICHHH M IPOABMKCHHH IO ciyx0e,
obecrieyeHud JIAYHOM 0€30MAacCHOCTH paOOTHHKOB, KOHTPONISL KOJIMYECTBA M  KadecTBa
BBITIOTHAEMOM PaboThl ¥ ob6ecrieyeHus COXPAHHOCTH HMYIIECTRA.

3.1.2.I1pu onpexenenny oGbeMa B COAEpKaHus, 00pabaThBacMbIX IIEPCOHANBHBIX JAHHBIX
paborHuka, paboTomareNb JODKCH — PYKOBOJICTBOBAaTBCHA Koncrutynmeit  Poccuiickoi
®cnepanpn, TpymosiM KojexcoM Poccuiickoii @enepari ¥ MHBIMH benepanbHBIMA
3aKOHAMH.

3.1.3. Bce mepcoHanpHBIC JaHHEIE paboTHHKA CleNyeT IOIy4aTh y HEro camoro. Ecnu
repcoHaNbHble JaHHBIE PabOTHMKA BO3MOXHO IOJy9HTh TOJBKO ¥ TpeTbell CTOPOHEI, TO
pabOTHMK JODKeH OBITh YBEJOMIIEH 00 STOM 3apaHee W OT HEro JI0JDKHO OBITH ITOJTyYEHO
HECEMEHHOE cornacue. PaboTomaTens JOMKEH COOOIMUTL PabOTHHKY O IEMSX, IPETIoIaracMbix
HCTOYHMKAX ¥ CIOCO0aX IONydYeHNs IePCOHANBHEBIX JAHHBIX, a TAKXKE O XapaKTepe MOIIexaux
IIOJy9eHHIO NEPCOHANBHBIX NAaHHBIX M IOCIEICTBHAX OTKa3a pabOTHMKA JaTh IHMCBMEHHOE
COITaCHe Ha UX MOJIyYEHHE.

3.1.4. PaGoTomarens He MMeeT IpaBa Mmojydars U o0pabaThBaTh MEPCOHANBHBIC NAHHEIC
paboTHHKA O €ro HONMTHYECKUX, PEIUIHO3HBIX M HHBIX yOeXIeHNAX W YacTHOU Ku3Hu. B
cIy4asx, HEIIOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOITICHHI, B COOTBETCTBHH CO
cr.24 Koncruryruu Poccumiickoit @enepaiun padoTOAaTeNb BIIPABE MONyYaTh U 00pabarbIBaTh
JMaHHBIE 0 YaCTHOM JKW3HA pabOTHHKA TOJIBKO C €T0 MACbMEHHOIO COTJIACHSL.

3.1.5. PaGoToaaTeNl HE UMeET IpaBa Ioy4aTh U 00pabGaThBaTh IMEPCOHAIIBHEIC JaHHBIC
pabOTHHKA O €ro YIECHCTBE B OOLICCTBCHHBIX OOBCIMHEHUIX WA €ro IPOGCOrO3HOM
JeATENHHOCTH, 33 HCKIIIOYEHHEM CIIyIaeB, IPEyCMOTPEHHBIX (eIepalbHBIM 3aKOHOM.

3.1.6.IIpy IpUHATHU PELICHUH, 3aTParHBAIOINX HHTCPECHL paboTHMKa, paboTomaTenb He



HMECT  IIpaBa  OCHOBBIBATLCA Ha IEPCOHANBHBIX [aHHBIX paGOTHHKA, ITOJIy9E€HHBIX
HCKIIOYUTCIBHO B pE3ybTaTeé HX aBTOMATH3HPOBAHHOM 06paGoTKM miH SJIEKTPOHHOTO
IIOJTYYCHHH,

3.1.7.3amuTa mepcoHANBHBIX TAHHBIX paboOTHUKA OT HELPABOMEPHOTO MX HCHOJH30BAHUS
WK yTpaThl JOMKHA OBITh obeclieueHa paGoTomareseM 3a cderT ero CPEJICTB B TOPSKE,
YCTaHOBIEHHOM deepalbHBIM 3aKOHOM.

3.1.8.PaboTHuKM ¥ WX NPENCTABHTENH NOJDKHEI OBITH O3HAKOMIIEHE IO POCIHUCE C
JOKYMEHTAMH yHPeX/ICHHS, yCTAHABTMBAIOLIMMY TIOPAIOK 0GPaGOTKY IePCOHABHBIX JAHHDIX
pabOTHHKOB, a TakKe 00 HX IIPaBaX M OGS3AHHOCTSX B HTOMH OGIACTH.

3.1.9.PaboOTHHKYM HE INOMKHBI OTKA3EIBATHCS OT CBOMX [paB Ha COXPAaHEHHWE U 3alUTy
TaliHBI.

4. OBA3AHHOCTU PABOTHHUKA

PaboTauk 06s3an:

4.1.IlepenaBath paGOTOJATEMIO WM €ro IPE/ICTABUTENIO KOMIIEKC JJOCTOBEPHBIX
AOKYMCHTHDOBaHHBIX ICPCOHANBHBIX [aHHbBIX, TEPEUYEHb KOTOPHIX YCTAHOBIEH TpyaoBbM
KonekcoM Poccuiickoit @enepanum.

4.2.CBOeBpEMEHHO B pasyMHBI CpOK, He IPEBBINIAIOIIMH 5 nHEH, coobwaTs
paboToznatemo 06 H3MEHEHHH CBOHX HEPCOHATBHBIX AHHbIX.

5.TIPABA PABOTHHUKA

PaboTHux umeer mpaso:

5.1.Ha nonuyro uH(GOpPMALHIO 0 CBOMX IepCOHATBHBIX TAHHEX U 00paboTKe ITHX JaHHEBIX.

5.2. Ha cBoGOnHBIH GecrTaTHELA OCTYH K CBOMM IEPCOHATBHBIM JAAHHBIM, BKJIFOYAs IIPaBo
Ha MONYYeHME KONMH IMOGOH 3alMCH, copepikaineil IIepCOHATBHBIC NAHHEIC COTpYIHUWKA, 3a
HCKJIIOYCHHAEM CJTy4acB, IIPeyCMOTPEHHBIX 3aKOHOATENECTBOM Poceuiickoii ®eneparun.

5.3.Ha focTyn X MEIWIMHCKEM NAHHEIM C HOMOIIBIO MEUITUHCKOTO CIEIHAIUCTA II0
CBOEMY BEIOODY.

5.4.TpeboBaTh MCKIIOYECHHS] UM HCIIPABICHHS HCBCPHBIX HITH HEIOJHBIX IEPCOHATLHBIX
J@HHBIX, a TaKKe JAHHBIX, OOpabOTaHHBIX C HapyleHHEeM TpeGOBAHMI, OIIPENCIICHHBIX
TPYAOBBIM  3aKOHOAATENBCTBOM. IIpnm oTkaze paGoTomarens WCKIIOWATH MR HCIIPaBHUTH
HEPCOHATILHBIC JaHHBIE COTPYNHHKA OH MMEeT IpaBO 3asBHUTh B IHCHMEHHO} dopme
paboTomaTeNIo O CBOEM HECOTIIACHH C COOTBETCTBYIOINMM OGOCHOBAHHEM TaKOI'0 HECOTIIACHSL
[lepconansHble [MaHHBIE ONEHOYHOTO XapakTepa COTPYOHHK HMEET IMPaBO IOIOJHHTE
3asBIICHUEM, BBHIDAXKAIOIIAM €ro COOCTBEHHYIO TOUKY 3PEHHSL.

5.5.Tpe6oBate u3BelleHus paGoTomaTeieM Bcex JHIL, KOTOPEIM paHee OBUIM COOGIICHBI
HCBEPHBIC MJIH HEIIOJIHBIE [IEPCOHANBHEBIC JAHHBIE COTPYIHAKA, 060 BCEX MPOM3BEIEHHEIX B HAX
UCKIIOUCHHUSX, UCIIPABICHUSX WK JOMOTHEHUIX.

5.6.06xanoBatb B cyde mOGBIE HCIPaBOMEpHBIE JEHCTBUS WM  Oe3jieiicTue
paboTozarens npu 06paboTKe U 3AIMUTE €ro MEPCOHANBHBIX TAHHbIX.

5.7. OnpenensaTs CBOUX IPENCTABUTEIICH ISl 3aIUTHI CBOUX NEPCOHAIBHEBIX JIAHHBIX.

6. CbOP, OBPABOTKA Y XPAHEHUE [TEPCOHAJIBHBIX JAHHBIX

6.1.06paboTKa NEPCOHATBHBIX JAHHBIX paboTHHKA - 3TO HONyYeHwe, XpaHEHHe,
KOMOMHUPOBaHHUE, Mepeqada Wid Toboe APyroe HCHIOIB30BAHUE HEPCOHANBHBIX JAHHBIX
paboTHHKA.

6.2.Bce mepcomanbHEIC naHHBIe paGOTHHKA CICAYCT MOJIyYyaTb y Hero camoro. Eciau
IICPCOHAVIBHBIE JIaHHEIE DPabOTHHKA BO3MOXHO MOJYYHTH TONBKO y TPETBEH CTOPOHBI, TO
pabOTHUK JOWKEH GBITh YBEZOMIIEH 06 5TOM 3apaHee W OT HEro JOLKHO OBITH IOIyYeHO
IHUCEMEHHOE COTJIacHE.

6.3.PaboTomarens gomkeH coobImTh PabOTHHKY O IeNIsX, IPETTONaraeMbIX HCTOYHHKAX 1



cIIoco0ax IOJIyYCHUs MEePCOHATBHBIX JAHHBIX, a TAKXKE 0 XapaKTepe IOMJIeKAIUX MOTYICHHIO
HEPCOHAIIBHBIX JAHHBIX M MOCIEICTBHAX OTKa3a pabOTHHMKA JaTh MUCHMEHHOE COTJIaCHe Ha WX
OJTydeHHE.

6.4. PaGOTHHK IIpeICTaBIAET paGoTOAATENO JOCTOBEPHEIE cBelieHus o cebe. PaGoromarens
IIpOBEpSIET JOCTOBEPHOCTh CBEACHHU, CBEpssA JIaHHBIE, NPEACTABICHHBIE PAaGOTHHKOM, C
AMeompMucs y paboTHuKa mokymeHTamH. IlpencraBieHEe paGOTHMKOM —IIOITOXHBIX
JOKYMEHTOB WIIH JIOKHBIX CBeJICHWIl HNpH IOCTYIIECHHWM HA paboTy SBILETCH OCHOBAHHEM IS
pacTop KeHHs TPYAOBOIO JJIOrOBOPA.

6.5.Ilocne m3naHus IpHKasa O IMpueMe Ha paboTy Ha pabOTHHKA O(QOpMISiETCs IMYHOE
JIETIO.

6.5.1.Bce MOKyMEHTEI TIAYHOTO JIENa IIOIIIHBAIOTCS B 00N0KKY 00paslia, YCTaHOBJIEHHOTO
B yupexiennd. Ha Heif ykaswBatoTcs (aMMIHs, HMsA, OTYECTBO PabOTHHKA, HOMEP JHYHOTO
Jena.

6.5.2.Bce TOKyMEHTEL, IOCTYNAOIINE B JIMYHOE JIENO0, PACIIONaratoTcs B XpOHOJIOTHIECKOM
nopsizke. JIMCTHI JOKYMEHTOB, MOAIATEIX B IAYHOE JIENI0, HYMEPYIOTCS.

6.5.3.JInqHOE [ET0 BEJETCS Ha MPOTSHKCHHM BCEH TPYJOBOH IEATENBHOCTH pabOTHHKA.
Vi3sMeHeHNs, BHOCUMEIE B JMYHOE HENO0, MODKHBI OBITh IOATBEPKAEHBI COOTBETCTBYIOLIUMMU
JIOKyMEHTaMH.

7. MNEPEJAYA ITEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu nmepenade MEPCOHANBHBIX JaHHBIX PabOTHHKA paboToAaTeNs JOIDKEH COOIIONaTh
clieayronie TpeOOBaHUS:

- He cooOmaTh MepCOHANLHELIE JaHHblE PabOTHHKA TpeThel CTOpoHe (€3 NMHCHMEHHOIO
cormacus pabOTHHKA, 3a HCKIIOYEHHEM CIydaeB, KOIJa 5TO HEOOXOAMMO B  IIEIsIX
HpeIyIpexIeHns] YTPO3bI JKU3HHE K 3J0POBLIO PaOOTHHKA, & TAKXKE B CIydasx, yCTAHOBICHHBIX
(henepanbHBIM 3aKOHOM; :

- He cooOLIaTh NEPCOHANLHBIE JaHHbE PaGOTHMKAa B KOMMEpYecKHMX wHeldx 6e3 ero
MHUCEMEHHOTO COTTIACHS;

- IIpeyIpeanTh JIUI, MONy4YalolUX IEepCOHANBHBIC NaHHBIE Pa0OTHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh MCIOJIB30BAHEI JIMIOb B IEIIX, UL KOTOPEIX OHU COOOIIEHBI, W TPeOOBATh
OT 9TMX JIHI[ IOATBEPXKIEHHMSA TOTO, YTO 3TO IPAaBUIO coOMoZeHO. Jluna, mojydarormue
IepcoOHANBHEIE IaHHBIC DabOTHHMKA, 00f3aHBl COOMONaTh KOHGUACHIMANBLHOCTH. JlaHHOE
TOJIOKEHUE HE PACIPOCTPaHsIETCs Ha 0OMEH IEPCOHANBHBIMY JaHHBIME PaOOTHUKOB B TIOPSIKE,
YCTaHOBIIEHHOM (heiepalbHBIMU 3aKOHAMH,

- paspemiatb JOCTYI K IEPCOHAIPHEIM JAaHHBIM pPabOTHWKOB TOJIBKO CIICIHAIBHO
YIIOMHOMOYEHHEIM JIALAM, IIPH 3TOM yKa3aHHBIE JIMIA JOJDKHBI HMETH MPABO MOJTYYaTh TOIBKO
Te HepCOHANbHBIE JaHHBIe PaGOTHHKA, KOTOpPHE HEOOXOMMMEBI JJii BBINONHEHHS KOHKPETHBIX
yHKumi;

- He 3aIpalluBaTh WHPOPMAIHIO O COCTOSHHM 3/I0POBbS PAOOTHHKA, 33 UCKIIIOUEHHEM TeX
CBeJICHHH, KOTOPEIE OTHOCSATCS K BOIIPOCY O BOSMOXKHOCTH BBITIOJIHEHUS PAOOTHUKOM TPYNOBOR
ymnxuwm;

- TiepeaBaTh NMEPCOHANLHEIE TaHHBIE PAaOOTHHUKA MPEICTABATENSIM PaGOTHUKOB B MOPSIKE,
ycTaHOBIEHHOM TpynoBEIM KomekcoM Poccumiickoii @enepanvu, H OTPaHAYMBATL ITY
HAHPOPMALMIO TOJIBKO TEMH IIE€PCOHANLHBIME JAHHBIMH Pa0OTHHKA, KOTOPBIE HEOOXOMUMBI JIIs
BBHITIOJTHEHNS YKA3aHHBIME TIPSICTABATEISIME MX (QyHKITHHA.

8. JOCTVYII K ITEPCOHAJIBHBIM JJAHHBIM COTPY THHKA

8.1. BHyTpeHHHUIi JOCTYN (AOCTYII BHYTPH YUPEKACHHA).
[IpaBo MOCTYyTIa K IEPCOHATEHBIM JAHHBIM COTPYAHUKA HMEIOT:
- 3aBeAyIOIas;

- 3aMECTHTENB 3aBeytomiero no BMP;

- JIEJIOTIPON3BOTUTENb;



croco6ax MONyYeHHs ePCOHANBHBIX JaHHBIX, & TAaKXkKe O XapaKTepe MOUIEKAIHX MOy ICHHIO
ICPCOHANBHBIX JAHHBIX ¥ HOCIEICTBUAX OTKa3a pabOTHHKA JaTh IMChMEHHOE COTNIACHE HA MX
MOJIyYCHHE.

6.4. PaGOTHUK IPeJICTaBIIseT paboTOATENIO JOCTOBEPHBIE CBENEHNA O cebe. Paboronarens
IIpOBepsieT [OCTOBEPHOCTh CBEICHMH, CBEpss MaHHBIC, MPEACTAaBICHHBIC paboTHUKOM, C
MMEIOMMHCH Yy pabOTHHMKAa JOKyMeHTamu. IIpescTapienne paGOTHHKOM —IIOJIONKHBIX
JOKYMEHTOB HJTH JIOXKHBIX CBEJCHWH IIPH TIOCTYIUIEHHH Ha PabOTy SBJISETCS OCHOBAHUEM [Jist
PacTOpKeHUs TPYAOBOrO JOrOBOPA.

6.5 Iloce W3MAHMS IPHKa3a O HpUeMe Ha paGoTy Ha pabGoTHHKZ OQOPMILCTCS JTHIHOE
Teo.

6.5.1.Bce TOKYyMEHTHI TMYHOTO JeNa MOAIIMBAIOTCS B 00NOKKY o0pasna, yCTaHOBIEHHOTO
B yupesxnennn. Ha Hell yKasblBaroTCS (amuiims, MMs, OTICCTBO PabOTHUKA, HOMED JMYHOTO
aena.

6.5.2.Bce TOKYMEHTBI, IIOCTYIIAIOIMHE B IMIHOE AETI0, PACIIONAraloTCA B XPOHOIOTAYECKOM
nopszke. JIMCTHI JOKYMEHTOB, IOIIUTHIX B IMIHOE JIEJI0, HyMEPYIOTCS.

6.5.3.JIuuHOE J€N0 BEAETCS Ha MPOTSHKEHHMM BCEH TPYHOBOM AEATEIBLHOCTH pabOTHUKA.
V3sMeHeHUs, BHOCHMBIE B JIAYHOE [ENO, JOJDKHBI OBITH MOATBEPHKACHBI COOTBETCTBYHOLIAMM
JIOKYMECHTaMH.

7. IEPEJAYA ITEPCOHAJIBHBIX JAHHBIX

7.1. Ilpu mepesiade NEPCOHAMBHBIX JaHHBEIX paGoTHHKA paboTOAATeNb NODKEH co0moaTh
cleayroime TpeOOBaHU:

- He coOGIIATH TIEPCOHANBHBIE JAHHbIC Pa0OTHHKA TpeThel CTOpOHE 6e3 MUCHMEHHOTO
cormacusi pabOTHMKA, 33 HCKIIOYCHHEM CNydaeB, KOrja O5T0 HEoOXoaumo B IENsX
IIpeIyIpesKIeHus] yrPO3bl JKU3HK B 3/I0POBBIO PaGOTHHKA, @ TAKKE B CIy4asX, yCTAHOBICHHEIX
GbenepaabHBIM 3aKOHOM;

- He cOOOMATH MEPCOHANBHBIE JAHHBIE Pa0OTHHKA B KOMMEPYECKAX LeIsX Ge3 ero
NYCEMEHHOTO COTTIACHS;

- [Ipe/yNpeNuTh JHI, HOIYYaiOMHMX NEPCOHATbHEIE NaHHEIE PAOOTHHKA, O TOM, UTO JTH
JIAHHBIE MOTYT GBITH MCTIOJIE30BAHEI JIUIIb B IE/IAX, IS KOTOPBIX OHYU COOOIICHBL, 1 TpeboBaTh
OT STHX JWIl MOATBEPKICHHS TOrO, YTO 3TO IIPaBMio coOmoneHo. JIuma, mONydaromue
IepcoHANBHBIE J@aHHble DPaGOTHHKA, OOs3ambl COOIIONATH KoH}puaeHaNIBHOCTh. JlaHHOE
IIOTOKeHUE HE PACIIPOCTPAHSETCS Ha OGMEH [IepCOHANBHBIMU JaHHBIME PAOOTHUKOB B OPSIKE,
YCTAaHOBIEHHOM (eiepalbHBIMH 3aKOHAMH;

- paspemaTh MOCTYI K IEPCOHANBHBIM JAHHBIM DabOTHHKOB TOJIBKO CIENHANbHO
YIIOJTHOMOYEHHBIM JIMLAM, TIPH DTOM YKa3aHHBIC JIHIA JOIDKHEl MMETh TIPaBO MOJYHaTh TOIBKO
Te NEpCOHANBHBIE JaHHbIC PAGOTHMKA, KOTOpHIE HEOOXOAMMEI IS BBITIONHEHMS KOHKPETHBIX
byHKIUy;

- He 3aIpamMBaTh HHGOPMALHIO O COCTOSHHH 3/[0POBbs PabOTHUKA, 32 MCKIIIOUCHUEM TeX
CBeJIeHMH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXHOCTH BBIIOJIHEHHS PAOOTHHKOM TPYAOBOH
GbyHKIAN;

- Hepe/aBaTh TIepCOHANBHEIE IaHHBIE PAGOTHHKA IPEICTABUTEISIM PAOOTHUKOB B TIOPSIKE,
ycraHoBneHHoM TpymoBeIM Kofiekcom Poccuiickoi  @Desepamuy, ¥ OrPaHHYMBATL 9Ty
VH(QOPMAIIIO TONBKO TeMH [EPCOHATBHBIMM JTaHHBIMM PaOOTHHKA, KOTOPHIE HEOOXOIUMBI ISl
BLIMOJTHCHAS YKA3aHHBIMA MPEACTABATSIIAME UX QYHKIIHHA.

8. JOCTVYII K ITIEPCOHAJIbHBIM TAHHBLIM COTPY THHKA

8.1. BHyTpeHHH JOCTYII (HOCTYII BHYTPH YUPEIKICHHS)...
IIpaBo A0CTYIa K IEPCOHANBHBIM JaHHBIM COTPYAHUKA HMEIOT:
- 3aBeAyrOIIas;

- 3aMeCTHTEND 3aBeaytonero no BMP;

- JITIOMPOU3BOUTEND;



- COTPYIHHMKH OyXTalTepHd - K TeM IaHHBIM, KOTOpbleé HEOOXOJMMBI IJI BBINONHEHHS
KOHKPETHBIX QYHKIHMN;

- caM pabOTHUK, HOCUTENb JaHHBIX.

8.2. BHemHu# 10CTYIL.

[lepcoHanpHBIC NaHHBIE BHE YYPEKICHUS MOTYT IPEICTaBIITECA B IOCYHapPCTBEHHBIC H
HETOCYTapCTBCHHBIE QYHKIIMOHAIBHBIE CTPYKTYPHI

- HAJIOTOBBIC WHCIIEKIIUH;

- IPaBOOXpPaHUTEIbHBIC OPraHbl;

- OpraHbl CTaTHCTHKH;

- CTpaxOBBIE areHTCTBA,;

- BOGHKOMATE;

- OpraHbl COIUAIBHOTO CTPAXOBAHHUS;

- IEHCUOHHBIE (HOHIBL;

- TIO/Ipa3ielieH!s] MyHHIIUNANBHBIX OPTaHOB YIPaBICHUS.

8.3. lpyrue OpraHu3aiuy.

CaeneHus 0 paboTHUKE (B TOM YHCJIE YBOJIEHHOM) MOTYT OBITh IPEAOCTABIEHBI JPYroi
OpraHM3alMU TOJBKO C MACEMEHHOI'O 3aIpoca Ha OIaHKe OPTaHM3allMU C IIPHUII0KEHUEM KOIHH
3asgBIeHUS pabOTHHKA.

8.4. PojcTBEHHMKH M YIICHBI CEMEH.

IepconanbHble AaHHBIE pabOTHWKA MOTYT OBITH IPEJOCTABICHBI POJCTBEHHUKAM HIIH
YJIeHaM €r0 CEMBH TOJIBKO ¢ IIMCBMEHHOTO Pa3pelIeHNs caMoOro pabOTHHKA.

9. BAIIIMTA TIEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

9.1.B memsix obecreyeHus COXPaHHOCTH ¥ KOH(PHICHIHATFHOCTH IepCOHANBHBIX JaHHBIX
pa6otaukos MBJIOY MypmuHckuit nerckuit cax «TepeMok» Bce onepaluy IO 0pOPMIIEHHIO,
GopMUPOBaHWIO, BEICHMIO M XPaHEHHWIO NaHHOM MH(POpMAIMH JOJDKHBEI BBIIOIHATHCSA TOJBKO
corpymaukama MBJIOY Mypmunckuii metckuii can «TepeMok», OCYNIECTBISIONUMH TaHHYIO
paboTy B COOTBETCTBHM CO CBOMMHM CIy>KSOHBIMH OOS3aHHOCTSMM, 3a()MKCHPOBAaHHBIMH B HX
JOJIKHOCTHBIX HHCTPYKIIUIX.

9.2. OTBeTHI HA MUCEMEHHEIE 3aIIPOCHI IPYTUX OpraHU3aIliii U yUpexxAeHuH B mpeenax ux
KOMIIETEHIIMH M TPEJOCTABICHHEIX MONHOMOYHM IaloTcs B IUCEMEHHOH ¢opme Ha OnaHke
yUpeXJeHUss M B TOM O0BeMe, KOTODBIH IO3BOJSIET HE pasrjallarh M3IMIIHHK 00beM
MEPCOHATBHBIX CBEICHUH 0 pabOTHUKAX yIPEIKICHNS.

9.3.Ilepenaya nadopmanuy, copepKaleii CBEJCHNS O IEPCOHANBHBIX JaHHBIX paOOTHHKOB
MBJIOY Mypmunckuii nerckuii cax «Tepemok» 1o TtenedoHy, dakcy, 3IeKTpOHHON modre Oe3
MUCEMEHHOI0 Corachs pabOTHHKA 3aIpermacTcs..

9.4 JIvuHple JeMa W JOKYMEHTHI, COJACpKalue IMEPCOHANbHBIE [aHHbIC DPabOTHHUKOB,
XpaHATCS B 3amupaiomuxcs mkadax  (cefipax), obecleuMBarOmMX — 3allATy  OT
HECAHKIIHOHUPOBAHHOTO AOCTYIIA.

9.5.IlepcoHallbHble KOMIBIOTEPHl, B KOTOPBIX COAEPXKATCA IIEPCOHANBLHBIE JaHHBIC,
JIOJDKHBI OBITH 3AIUITECHEI TAPOJISIMU JOCTYIIA.

10. OTBETCTBEHHOCTb 3A PASI'JIAINEHWE HHOOPMAITNH,
CBA3AHHOU C ITEPCOHAJIBHBIMU NAHHBIMU PABOTHUKA

10.1.)Ivia, BUHOBHBIC B HApYIICHUM HOPM, PETYJIMPYIONMX IONydeHHe, oOpaboTKy U
3aIUTy IIEPCOHATBHBIX IAHHBIX PaOOTHHKA, HECYT IUCHMIUIMHAPHYIO, aIMHHHUCTPATUBHYIO,
TPaKIAHCKO-IIPABOBYIO MM YTOJOBHYIO OTBETCTBEHHOCTH B COGTBETCTBHHU C (elepanbHBIMU
3aKOHAMH.



